COMPANY LETTERHEAD





Date




Christine Smith
RI Science & Technology Advisory Council
315 Iron Horse Way, Suite 101
Providence, RI  02908

Dear Ms. Smith:


Billing/Invoice #________


[bookmark: _GoBack]Please remit $ (XXXX) as reimbursement for eligible costs associated with preparation of an SBIR/STTR Phase I Proposal to (federal agency) in response to solicitation # (XXXXXXXXXXXXXX).   Documentation supporting the eligible costs is attached.

If you have any questions or concerns regarding the above amount, please contact me at (401) –XXX-XXXX.         



(Signature)
(Name)
(Title)
(Company)

